Name:















Period:



Standard A - Career Related Learning Standard - CS.PM.04 Maintain Regular Attendance and be on time. Students will email (rgrabhorn@scappoose.k12.or.us) or call Mrs. Grabhorn (503-543-6371) in addition to calling the attendance office. You can also ask the attendance office to email Mrs. Grabhorn. 

	Week of
	5 - exceeds


	4 - meets
	3 – making progress
	0 – does not meet
	 score

	
	I was in class and on time each day this week. 
	I missed one day or more of class or was tardy. My absence/tardy was excused through the attendance office and I called or emailed Mrs. Grabhorn
	I missed a day of class or was tardy. My absence/tardy was excused through the attendance office however I did not call or email Mrs. Grabhorn
	You were absent and did not call, email or prearrange your absence. Your absence or tardy is unexcused through the main attendance office.
	

	A1       3/28
	
	
	
	
	

	A2      4/4
	
	
	
	
	

	A3      4/11
	
	
	
	
	

	A4      4/18
	
	
	
	
	

	A5      4/25
	
	
	
	
	

	A6      5/2
	
	
	
	
	

	A7      5/9
	
	
	
	
	

	A8      5/16
	
	
	
	
	

	A9      5/23
	
	
	
	
	

	A10    5/30
	
	
	
	
	

	A11     5/6                                  
	
	
	
	
	

	A12    5/12
	
	
	
	
	


This time sheet is due every Friday - Do not lose this sheet – Keep this in the very front of your folder

Standard A - Career Related Learning Standard: Exhibit appropriate work ethic and behaviors in school, community, and workplace.

CS.PM.04 Maintain regular attendance and be on time.*

Learning targets:

· Student will be in class daily.

· Student will arrive to class on time. 

· Student will make instructor aware of all prearranged appointments prior to the scheduled appointment. This includes but is not limited to Doctor visits, Dentist appointments, sporting events, etc.

· Student will prearrange all vacation time in which you will miss class through the attendance office, as well as with the instructor.

· When sick the student and/or guardian will email and/or call the instructor prior to your class time. This is in addition to contacting the high school attendance office. 

· rgrabhorn@scappoose.k12.or.us

503-543-6376 ask for extension 2107

*Current employers list regular attendance and showing up to work on time as one of the main work ethics that young adults do not have today. Preschool Palace is a career technical class in which students learn many aspects of a career. Prearranging appointments, vacations and calling in sick will teach students this valuable work ethic. 

Students will be assessed on Standard A (CS.PM.04 Maintain regular attendance and be on time) weekly (12 times per term). 

I understand the importance of prearranging appointments and calling in sick when employed. I understand that in order to complete standard CS.PM.04 I must follow all the learning targets for this standard on a daily basis. I understand that if I receive two or more zeros I will be required to meet with my school counselor or Mr. Jones to determine my suitability for this course.  I understand that my attendance is important to my preschool buddy’s learning at Preschool Palace. I understand that missed lab time in the preschool lab is extremely difficult if not impossible to make up.
Student name (printed):




Student signature:


Date:

Parent/guardian name (printed):



Parent/guardian signature:
Date:

